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1* Procedure for Crediting Lectures by Giiests i 


Mr . Baird mentioned an inquiry by on getting acknowledgement 

into the official personnel files for non-OTR employees who regu lar ly con- 
tribute to training courses as guest lecturers. After discussion, Mr. 
Baird requested that all Division Chiefs list those guests who participate 
on a continuing or regular basis and address the lists to the C/FRS. It 
is planned to devise a form to go to AD/FERS recording the fact of lecture 
participation • 


2. Long-Ra nge Course Schedule_s as Distinguished from Individual Notices t 

■■■questioned the discontinuance of individual course notices parti- 
cularly since it had come to his attention that the Office of Security has 
been preparing such an intra-office communication on reading improvement^ 
courses. Mr. Baird emphasized the tremendous burden placed on 
shop be disseminating individual notices and pointed out that 
long-term schedules were provided to eliminate the necessity for separate 
announcements. However, if there is a. significant need by the consumers 
it would be more sensible for OTR to centrally prepare the announcements . 

Mr. Baird directed that this topic be brought up for discussion at the 
next TL0 meeting of DD/l and DD/A offices. 


Approved For Release 2001 /03/ip 



_ 57-00259A0001 00030005-1 

BENTIAL 





Approved For Release 2001/03/30 : C$|tt§>f7-00259A0001 00030005-1 


25X1 A 


25X1 A 


25X1 A 


3* Exceptions to Req uirements for Training Courses t 

departure , ,, 

ias res^siw lndeclslon . personnel of the Registrar's Officers to^ho 
t „ s1 , p nslb ^® for passing on "problem" cases received by the OTR Regis- 
th^t +L ' exceptions to prerequisites, waivers, etc. It was pointed out 

lit and SeSoi^Lff 3 ? 0 ^^ 111 ^^ ***** the deter ^^tion rests with 
OTR L ^ ainin S offic ®rs therein. It was decided that the 

Snth for ^r Sr ?? JS- er exG5ptions and summarize them each 
these thl : pr ° cedure unearths anything of significance 

win* ! t put in bbe weekly progress report. The OTR Registrar 

tike UD thl iitters e S?lf^ 3 "* COinpli(Sd wlth and if problems develop 
taice up the matters with the appropriate Division Chief. P 

4. OTR Weekly Renortp i 

B vi rd Comented on the 1«* complete and interesting 
reporting on weekly progress report items. In the past General Cabell 
has singied out OTR comments as of sufficient significance to warrant 
continuing these reports indefinitely notwithstanding a desire by some 

iatiii«l 0n fS U * ^ n?:Ce3Sar7 * Unfortunately, in recent weeks the 

Chiefs i f nn nisbe J^.Baird has been of a lower caliber. Several Division 

b. . th * cooplet ' d report 


5. 


£hej-iqinary Discussion on G overnment life Insurance ; 

Announcement of the new government-wide insurance was made by Mc.U 
11 staff employees will automatically come under the provisions S' 

f ™ sss «*-•* 

pay check Sd wni Announcement is to accompany the 27 August 

SSS ssu 

ar^lackin ^ *** implemenSJglS c^verag^ 

w a ?thi loy 5 ^ v * 

within grade promotions) . There was some discussion on the merits of this 

^sc^Ji 17 *™ d ^ COV * rage 
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a brochur * prepared on retired West Point graduates 

age 51^55 gJoun Thi^h Age r J WOUld ^ partlcu Iarl y inte rested in the * 
ge 51 55 group. This brochure was given to MrHHHwith instructions 
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to identify those most probably of interest to 0TR. The brochure will be 
circulated to staff and schools chiefs within 0TR. Mr. Baird announced 
that agreement had been reached that members of this retired group could 
serve in the Agency and would not encumber civilian slots. 

B. Mr announced that he planned to contact all Division and Staff 

Chiefs 24 August to comply with a request from DDP/PPC concerning OTR 
contacts with Department of Defense. 

C. Mr HH^|H^^|pointed out that PTD would be unable to handle a request 
fo:^tn^ura!nmig of medical personnel. 

D. Announcement was made by that quotas were being established 

within DD/P offices to require a continuing group in training courses 
exclusive of language training. 
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